

MEMORANDUM OF UNDERSTANDING
between

«Partner Agency Name»
and 

UNITED WAY OF CENTRAL OKLAHOMA 

I.
Forward

In a funding relationship, it is important that the expectations and responsibilities of both parties are clearly documented and understood.  This Memorandum of Understanding (“Memorandum”) serves as a mechanism to reinforce and remind the United Way of Central Oklahoma (United Way) and the Partner Agencies (Agencies) funded by the United Way of their mutual obligations and accountability to one another, to contributors, to clients and to our community.  This Memorandum is not intended to be a legally binding document.
This Memorandum will be reviewed and discussed annually by the United Way and the Agencies.  The first such review will be recorded in Section VI below.  Subsequent periodic reviews will be conducted as part of the annual Agency Leadership meeting.  
II.
The United Way Understands It’s Expectations and Responsibilities To Be:

1.
To recognize and respect the Agency's autonomy in determining policies for administering and managing its program(s).

2.
To set the annual campaign goal with due regard of the Agencies' financial needs and to exercise its best efforts to meet those needs.

3.
To be a responsible steward of contributed funds by fully informing contributors, clients and the community of the allocation and use of such funds, and to put in place adequate internal controls to safeguard assets and submit all records to an annual audit by a qualified and independent Certified Public Accountant.

4.
To allocate funds to programs of Agencies through a process that strives to achieve maximum benefit to the community.

5.
To assist Agencies to develop and maintain sound management practices.

6.
To deal equitably with the financial needs of Agencies, individually and collectively.

7.
To encourage high standards of service and promote greater efficiency in all Agencies, individually and collectively.

8.
To promote the identity of each Agency.

III.
The United Way and Agency Both Understand Their Expectations and Responsibilities To Be:

1.
To maintain responsible and representative governing bodies that serve without pay and that meet at least four times a year.

2.
To strive to increase the public's understanding of and appreciation for health, welfare and character-building services.

3.
To keep one another fully and promptly informed on all matters of common concern.

IV.
The Agency Understands It’s Expectations and Responsibilities To Be:

1.
To join efforts with United Way to achieve a successful campaign.  Further, the officers, directors and staff of the Agency agree to support the United Way to the fullest extent possible in terms of advocacy, financial contributions and volunteer service.  Specifically, Agencies may from time to time be asked to provide speakers at events to support United Way or host tours of their facilities.  Agencies should provide best efforts to honor these requests.  The Agency agrees to encourage all employees to give at the fair share level and provide a payroll deduction plan.

2.
To identify itself in every reasonable manner as an Agency of the United Way.  This includes:

SYMBOL 183 \f "Symbol" \s 10 \h
Displaying on all envelopes, letterhead, literature (such as newsletters and brochures) and on the Agency’s website, the United Way logo and the phrase "United Way Partner Agency";

SYMBOL 183 \f "Symbol" \s 10 \h
Including in all public service announcements, news releases, online materials, articles, etc. wording specifying that the Agency is a "United Way Partner Agency;" and 

SYMBOL 183 \f "Symbol" \s 10 \h
Posting a "United Way Partner Agency" sign in a prominent place at each Agency facility/location.

3.
To review and consider the adoption of policies and procedures recommended by the United Way Board of Directors or the Agency’s Community Investment Subcommittee.

4.
To cooperate with other community organizations, both public and private, to prevent duplication of effort and promote efficiency and economy of service.

5.
To maintain tax-exempt status under Section 501(c)(3) of the Internal Revenue Service Code, and file form 990 in accordance with Internal Revenue Service’s regulations when applicable.

6.
To submit financial data and program reports to the United Way on the specified dates and on forms provided.  To supply other information and assistance as reasonably requested in order to facilitate the allocation review process.

7.
To annually secure an independent audit of the Agency's financial records in accordance with Generally Accepted Accounting Principles and Generally Accepted Auditing Standards.

8.
To secure approval from the United Way before conducting a supplemental fund-raising campaign or capital fund-raising campaign; to inform United Way of any timing or other changes to previously approved and/or grandfathered fund-raising activities; and to respect and prevent scheduling any fund-raising activities during the United Way annual campaign/restricted time (refer to Partner Agency Policy and Procedures Manual; Part IV).

9. To inform the United Way prior to undertaking new or significantly expanding existing programs and/or services.

10. To be included in the United Way listing in any and all combined, federated charitable contribution campaigns.

11. Maintain compliance with the USA Patriot Act and other counterterrorism laws, and certify the following:

“All United Way funds and donations awarded to «Legal_Name» will be used in compliance with all applicable anti-terrorist financing and asset control laws, statutes and executive orders.”

V.
Appeals

The Agency may appeal its United Way allocation in writing to the United Way Board of Directors for reconsideration of its annual allocation no later than 30 days after the mailing of the annual Award Letter  (refer to  Partner Agency Policies and Procedures Manual; Part III, L).

VI.
Signatures

This Memorandum has been reviewed and discussed at the meeting of the governing body of the United Way and this Agency as designated below.

«Partner Agency Name»
By: ______________________________
________________________________

      (Print name of President or Chairman)
(Print name of Executive Director)
       ______________________________
________________________________

       (Signature)




(Signature)



Date:_____________________________

************************************************************************

United Way of Central Oklahoma 

By: Print Name of President and CEO

Print Name of Chairman of the Board

_______________________________

_________________________________

Date:____________________________
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