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LOCAL BOARD FOR OKLAHOMA, CANADIAN AND MCCLAIN COUNTIES

APPLICATION INFORMATION PHASE 30 
The Emergency Food and Shelter Program (EFSP) is a restricted federal grant designed to provide supplemental funds to organizations that provide food and shelter programs in high-need areas around the country. In order for a food and shelter provider to be eligible, the organization must meet the following criteria:

· Be nonprofit or an agency of government

· Have a checking account

· Have an established accounting system (or fiscal agent approved by Local Board)

· Have a Federal Employer Identification Number

· Conduct an independent annual audit (if receiving $50,000 or more in EFSP funds)

· Have demonstrated the capability to deliver emergency food and/or shelter programs in Oklahoma, Canadian and/or McClain Counties

· Practice nondiscrimination

· Have a voluntary board (if private, not-for-profit)

· Involve homeless individuals and families in providing emergency food and shelter services to the extent practicable and
· Participate in a mandatory training regarding proper documentation procedures (date/time to be announced).
Each organization must certify in writing to the Local Board that it has read, understands, and agrees to abide by the cost eligibility, documentation requirements, and reporting standards of the program:

· Cost eligibility – food purchases for food banks/pantries, and other food providers; transportation for food banks/pantries and other food providers to deliver/distribute food; equipment and consumable supplies for food banks/pantries; food purchases for mass feeding programs; transportation for mass feeding/mass shelter programs (for picking up/delivery of food or transporting clients to a mass shelter/feeding site); consumable supplies (i.e., cups, utensils, cleaning supplies) for mass feeding/mass shelter programs; equipment purchases (not exceeding $300 per item) essential to mass feeding/mass shelter; minor emergency repairs to equipment necessary for mass feeding/mass shelter not to exceed $300 per incident; limited first aid supplies for mass feeding/mass shelter programs; mass shelter (in excess of 5 beds or 5 persons served per session) expenses (either actual direct eligible costs or per diem allowance $7.50/$12.50 per night); mass feeding expenses (either actual direct eligible costs or per diem allowance $2/meal served); one month of offsite shelter costs (if no local shelter space is available); one-time rent/mortgage assistance (eviction prevention); first month’s rent; one month’s utility costs (including re-connect fees) per person per award period; limited non-metered utility assistance (i.e., oil, firewood, coal, propane).
· Documentation requirements – All expenditures are to be paid by check to an outside vendor and these payments cannot be made until a vendor-originated invoice has been submitted. (Limited credit/debit card payments are allowed to vendors; see official requirements for detailed instructions.) Accounting records must be kept to support expenditures of EFSP funding for a period of three years. Documentation includes a copy (front and back) of the organization’s canceled check payable to the vendor showing the amount of the invoice and an itemized vendor’s invoice for eligible program costs. Documentation may also include vouchers with detailed description of goods or services provided, daily per diem/per meal schedules, and per trip mileage logs. All documentation is subject to review and/or audit by the Local and National EFSP Board, FEMA and/or the Inspector General’s office.

· Reporting standards – The National Board will provide the organization, through the Local Board, with the necessary report forms well in advance of report deadlines. Local organizations shall submit reports to the Local Board by their due date. Report forms include an Interim Report and Second Payment  Request Form and a Final Report Form.

Complete details of these requirements are available upon request.

EFSP funding is awarded on an annual basis. Funds are to be used on an ongoing basis to supplement and extend food and shelter services, not as a substitute for other program funds or to start new programs. 

The spending period is from February 1, 2012 to December 31, 2012. 

To apply, complete the Local Board’s application form. 
Submit (1) original, signed application form and 10 copies of the application form along with one (1) copy of each of the required attachments:

· IRS 501(c)3 determination letter

· Most recent independent annual audit (if applying for funds in excess of $50,000/if receiving <$500,000 in federal funding)

· Non-discrimination policy

· Voluntary board roster

· Signed Local Recipient Organization Certification Form

· Signed Certification Regarding Lobbying (if requesting more than $100,000)

· Fiscal Agent/Fiscal Conduit Agency Relationship Certification Form (if applicable)

Only (1) application form will be accepted for each agency. Therefore, if you have new requests or are a new applicant, all monies requested must be listed on the same application form (refer to question 28 on the application form).  You may attach a cover sheet, if necessary, to explain in better detail the different program funding request amounts, if applicable.

The application deadline is February 1, 2012. Applications are to be submitted by mail or in person to:

ATTN: Maureen LeBlanc
United Way of Central Oklahoma

1444 NW 28th Street
PO Box 837

Oklahoma City, OK 73101

For more information contact: Maureen LeBlanc(405) 523-3581 or mleblanc@unitedwayokc.org.  
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